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Mobile: (056) 9 406 25 03
E-mail: diazlorca@gmail.com

Sexo: Femenino
ID: 14.045.373-0

Address: Pasaje Mamiña 459 El Bosque Santiago
Salary : 700.000 or 750.000 net
· High School

March 1987-December 1991 French School (Osorno, Chile) 

March 1992- December 1992 Melipilla School (Melipilla, Chile)

March 1993- December 1999 Poeta Vicente Huidobro School (Chile)

Academia Test P.A.A (Prueba de Aptitud Academica) (Chile)
· Technical School

March 2001- December 2004 Institute of Translators’ EATRI (Chile, Santiago) 

Business School

March 2004- December 2004 Internationals Languages’ Schools E.F (England, London)

March 2005- December 2005 Scott`s College London (England, London) 

· Courses

November 2008- May 2009 Caribbean Princess Training Communicating with Management, Communication Basic, Culture Appreciation, System Data Protection, Chemical Awareness Training,  Lasting Impressions, Motive me, Princess youth and Teen Programs. 

WORK EXPERIENCE 

(2010 to present) Huawei Technologies Co.Ltd., Chile

Human Resources /Staff Relationship 
-Travel Organization, national and international hotel bookings and shipments of various executives of the Company and foreign. 

-Coordinate schedules and meetings of different Managements: meetings, lunch and events.  

- Receive all calls to the management
-Departmental development, employee relations, training and development, benefits, organization development, executive administration. 
-Have excellent availability

(2008 to 2010) Princess Cruises Caribbean Princes, Caribbean 

Assistant of administration. (Visa RCI/D EEUU)

Jean-Philippe Malric Director of Recruitment & Agency Relations 

Fleet Personnel Princess Cruise Line 

Phone:  661-753-0000    Fax:  661-753-0130 

(2007 to 2008) Hotel Sheraton Santiago, Chile 

Administrative 
Mr. Carlos Larrañaga 

Front Desk Supervisor Hotel Sheraton Santiago

Phone: 056 2 2335000

E-mail: carlos.larranaga@sheraton.com
(2006 to 2007) Hotel Grand Hyatt Santiago, Chile

Guest Service

Mrs. Jennifer Muñoz. Human Resources Assistant

E-mail: jennifer.munoz@hyatt.com

Phone: 056 2 950 1234 

 (2005 to 2006) Baytree Center, London, England 
Assistant of administration 
Mrs. Judith Shechan- General Administration Baytree Centre, London England 

Phone: 044 020 77335283

E-mail: judith@baytreecentre.co.uk  

SKILLS:

Microsoft Office
Multi tasking and working under pressure 
Language: Spanish, Native. English . 
I would appreciate to be considered for an interview. 

Thank you for the attention. 
Daniella Díaz

